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Public Culture first adheres to the rules in this style guide.
For issues not covered herein, refer to The Chicago Manual of Style, 16th ed. (CMS16).
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ABBREVIATIONS. See also DOCUMENTATION

Abbreviations, such as e.g. and i.e., are allowed within parentheses in the text and within the notes but not elsewhere. Latin abbreviations, except for sic, are set in roman type, not italics.

Personal initials have periods and are separated by a space.

W. E. B. DuBois; C. D. Wright

Abbreviations used to designate international bodies and governmental organizations do not use periods (CMS16 10.24, 14.317).

the EU; the UN; UNICEF; WHO

Postal abbreviations (two letters, no periods) are avoided in place of state names. Instead, the “older forms” are used (CMS16 10.28).

Baltimore, Md.; New Haven, Conn.; Washington, D.C.; Los Alamos, N.Mex.; Little Rock, Ark.


ACKNOWLEDGMENTS

Acknowledgments are made in a first, unnumbered footnote, in the first person. They include a note about translations in the article or notice of publication elsewhere, if appropriate.


BIOGRAPHICAL NOTE

An unnumbered biographical note is presented at the end of each article and is written in the third person. The note gives the author’s name (as on the article-opening page), affiliation, areas of activity or research, and recent works (parenthetical cite includes publication date but not publisher).

David Smith is an assistant professor of English at the University of North Carolina, Chapel Hill, where he teaches modern British literature. He is the author of Winter People: Ted Hughes and Sylvia Plath (1987).
Miriam Skidmore is an associate professor of philosophy at the University of California, Riverside. Her book Philosophy and the Mind-Body Split is forthcoming.
Dipesh Chakrabarty teaches in the departments of history and South Asian languages and civilizations at the University of Chicago. His recent publications include Provincializing Europe (2000) and “Adda, Calcutta: Dwelling in Modernity” (Public Culture, winter 1999). 


CAPITALIZATION. See also SPELLING AND TERMS

After a Colon
If the material introduced by a colon consists of more than one sentence, or if it is a quotation or a speech in dialogue, it should begin with a capital letter. Otherwise it begins with a lowercase letter. See CMS16 6.61.

Quotations
Silently correct the initial capitalization in quotations depending on the relationship of the quotation to the rest of the sentence (see CMS16 13.14). For instance:

Smith stated that “we must carefully consider all aspects of the problem.”
but
Smith stated, “We must carefully consider all aspects of the problem.”

A lowercase letter following a period plus three dots should be capitalized if it begins a grammatically complete sentence (CMS16, 13.51).

The spirit of our American radicalism is destructive. . . . The conservative movement . . . is timid, and merely defensive of property.

Terms
A down (lowercase) style is generally preferred for terms, but proper nouns and their derivatives are capitalized. See CMS16, chap. 8, for detailed guidelines on capitalization of terms.

Titles of Works
For titles in English, capitalize the first and last words and all nouns, pronouns, adjectives, verbs, adverbs, and subordinating conjunctions (if, because, that, etc.). Lowercase articles (a, an, the), coordinating conjunctions, and prepositions (regardless of length). The to in infinitives and the word as in any function are lowercased.

For hyphenated and open compounds in English, capitalize first elements; subsequent elements are capitalized unless they are articles, prepositions, or coordinating conjunctions. Subsequent elements attached to prefixes are lowercased unless they are proper nouns. The second element of hyphenated spelled-out numbers or simple fractions should be capitalized. If a compound (other than one with a hyphenated prefix) comes at the end of the title, its final element is always capitalized.

Nineteenth-Century Literature
Avoiding a Run-In
Policies on Re-creation

Reading the Twenty-Third Psalm

When titles contain direct quotations, the headline-capitalization style described above and in CMS should be imposed.

“We All Live More like Brutes than Humans”: Labor and Capital in the Gold Rush

In capitalizing titles in any non-English language, including French, capitalize the first letter of the title and subtitle and all proper nouns. See CMS16, 11.24 and 11.42, for the treatment of Dutch and German titles, respectively.


DATES AND TIMES. See also NUMBERS
May 1968
May 1, 1968
May 1–3, 1968
September–October 1992
September 11
9/11
from 1967 to 1970
1960s counterculture; sixties [not 60s or ’60s] counterculture
the 1980s and 1990s
mid-1970s American culture
the late twentieth century; late twentieth-century Kenya 
the years 1896–1900, 1900–1905, 1906–9, 1910–18*
AD 873; the year 640 BC; Herod Antipas (21 BCE–39 CE) [use full caps without periods for era designations]
c. 1820
at 8:15 a.m. and again at 6:15 p.m.

*In titles and section headings, inclusive dates are presented in full.


DOCUMENTATION. See also ABBREVIATIONS

Use either a documentary-note system (i.e., humanities style) or an author-date system (i.e., social science style). Use one system consistently throughout an article. The following abbreviations and Latin words are viewed as ambiguous and are not allowed in either documentation system:
f., ff., ibid., idem, infra, loc. cit., op. cit., passim, supra

Documentary-Note System (i.e., HUMANITIES style)
Footnotes are used; there is no bibliography. Full bibliographic information, including the author’s full name and the subtitle, if any, accompanies the first citation of a work; a shortened citation (including the author’s last name, a shortened title, and page cite) is used thereafter. Do not use “p.” in front of page numbers.

Foreign titles should appear with a translation.

The preferred placement of note numbers is at the end of a sentence or at least at the end of a phrase or statement.

If a citation is given to an online work, an access date is required only if no publication date is provided. In online citations, “http://” does not precede URLs.

Examples:
Book
First citation
1. Stanley Aronowitz, The Politics of Identity: Class, Culture, Social Movements (New York: Routledge, 1992), 225–52.

Subsequent citations
2. Aronowitz, Politics of Identity, especially chap. 2.

Multiauthored book
[The first citation of a multiauthored book names every author, regardless of the number. In subsequent citations for books with more than three authors, only the surname of the first author is given, followed by “et al.”]
3. Grover Cleveland, James Madison, Salmon P. Chase, and Woodrow Wilson, The Really Big Money: How the Presidency Propelled Three of Us to the Highest Denominations, and How Chase Here Lucked Out (Washington, D.C.: Department of the Treasury, 1992), chap. 3.
4. Cleveland et al., Really Big Money, 210.
5. Harold Peters, Mary Kay Rogers, and Lawrence Burke, Why the Revolutions Stopped (Wilmington, Del.: Strong and Wills, 1992), 38.
6. Peters, Rogers, and Burke, Why the Revolutions Stopped, 39.

Multivolume book
7. Michel Foucault, The Care of the Self, vol. 3 of The History of Sexuality, trans. Robert Hurley (New York: Pantheon, 1986), 221. [One volume is cited individually.]
8. Michel Foucault, The History of Sexuality, trans. Robert Hurley, 3 vols. (New York: Pantheon, 1978–86), 1:124, 3:221. [The work as a whole is cited.]

Online book
9. Timothy D. Pyatt, ed., Guide to African American Documentary Resources in North Carolina (Charlottesville: University of Virginia Press, 1996), www.upress.virginia.edu/epub/pyatt/index.html.

Reprint
10. Octavio Paz, El laberinto de la soledad (The Labyrinth of Solitude) (1950; repr., Mexico City: Fondo de Cultura Económica, 1981).

Section/chapter of edited book
11. Geoffrey Bennington, “Postal Politics and the Institution of the Nation,” in Nation and Narration, ed. Homi K. Bhabha (London: Routledge, 1990), 121.

Translation
12. Jacques Derrida, Of Grammatology, trans. Gayatri Chakravorty Spivak (Baltimore, Md.: Johns Hopkins University Press, 1974), 141–64.

Dissertation
13. Byung-ho Chung, “Childcare Politics: Life and Power in Japanese Day Care Centers” (PhD diss., University of Illinois at Urbana-Champaign, 1992), 84.

Interview
14. Jay Vazquez, interview by the author, Fairfax County, Va., February 20, 1995.

Journal Article
15. David Meban, “Temple Building, Primus Language, and the Proem to Virgil’s Third Georgic,” Classical Philology 103, no. 2 (2008): 153. [Journal published in volumes; the year is always provided but the month or season is not required. As a courtesy to readers, who increasingly are locating articles online, issue numbers should be given if available.]

Cross-reference to journal article in the same issue
16. Elizabeth A. Povinelli, “Notes on Gridlock,” in this issue.

Multiauthored journal article
[The first citation of a multiauthored article names every author, regardless of the number. In subsequent citations for articles with more than three authors, only the surname of the first author is given, followed by “et al.”]

Online journal article

17. Joseph J. Esposito, “Stage Five Book Publishing,” Journal of Electronic Publishing 13, no. 2 (2010), quod.lib.umich.edu/cgi/t/text/text-idx?c=jep;view=text;rgn=main;idno=3336451.0013.204.
18. Boyan Jovanovic and Peter L. Rousseau, “Specific Capital and Technological Variety,” Journal of Human Capital 2 (2008): 135, doi:10.1086/590066. [If the author has provided a DOI rather than a URL, use the DOI; no URL is needed. See CMS16, 14.6.]


Magazine Article
19. Mitch Tuckman, “Exiled on Main Street,” Village Voice, July 26, 1976, 108. [Note: The is dropped before periodicals in the notes.]

Online magazine article
20. Peter Davis, “Ignited Iraq: Baghdad Journal,” Nation, August 28, 2003, www.thenation.com/ doc.mhtml?i=20030915&s=davis.

Newspaper Article
21. Jason DeParle, “Whither on Welfare: Even Though They Please Moynihan, Clinton’s Actions Are Far from Bold,” New York Times, February 3, 1993. [Note: Page cite not necessary per CMS16 14.203.]

Online newspaper article
22. Associated Press, “Jackson Arrested at Yale after Protest Backing Strike,” September 2, 2003, www.washingtonpost.com/wp-dyn/articles/A12012-2003Sep1.html.

Paper or Presentation
23. Aihwa Ong, “Anthropology, China, and Modernities: The Geo-Politics of Cultural Knowledge” (paper presented at the ASA Dicennial Conference, Oxford University, July 26–31, 1993).

Websites (Other Than Online Books and Periodicals)
[Include as much of the following information as possible: author of the content, title of the page (if there is one), title or owner of the site, URL, and access date (if no publication date is provided). The titles of websites and blogs generally use headline-style capitalization. See CMS16, 8.186 and 14.244, for guidance as to whether such titles should be set in roman type or italicized.]

24. Harry Kloman, “Introduction,” The Gore Vidal Index, www.pitt.edu/~kloman/vidalframe.html (accessed July 27, 2003). 
25. Southern Poverty Law Center, “Center Information,” www.splcenter.org/centerinfo/ci-index.html (accessed August 27, 2003). [If there is no author, the owner of the site may stand in the author’s place.]
26. Barack Obama’s Facebook page, www.facebook.com/barackobama (accessed July 19, 2008).
27. Matthew Lasar, “FCC Chair Willing to Consecrate XM-Sirius Union,” Ars Technica (blog), June 16, 2008, arstechnica.com/news.ars/post/20080616-fcc-chair-willing-to-consecrate-xm-sirius-union.html.


Additional examples:
28. Ellen Meiksins Wood, “Capitalism and Human Emancipation,” New Left Review, no. 167 (1988): 1–20. [Periodical with no volume number.]
29. Jeremy Brecher and Tim Costello, “Labor Goes Global,” Z Magazine, January 1991, 90–97; March 1991, 88–97. [Two-part article; popular periodicals cited like newspapers but with page numbers; see n. 21 above; first page rather than page range is used (see CMS16, 14.199).]
30. Aronowitz, on the other hand, stresses the irrelevance of the “industrial work ethic” to the emerging postindustrial economy (Politics of Identity, 225–52). [Citation follows quotation; see n. 1.]
31. Julia Ames, “Motive and Millennium,” in Bhabha, Nation and Narration, 157–93. [“Ed.” omitted from shortened citation; cf. n. 11.]
32. Walter Benjamin, “Theses on the Philosophy of History,” in Illuminations: Essays and Reflections, ed. Hannah Arendt, trans. Harry Zohn (New York: Schocken, 1969), 256.
33. Mark R. Peattie, “The Japanese Colonial Empire, 1895–1945,” in The Cambridge History of Japan, vol. 6, The Twentieth Century, ed. Peter Duus (New York: Cambridge University Press, 1988), 224.
34. Lee Yang-ji, “‘Zainichi bungaku’ o koete” (Beyond “Resident Literature”), interview by Kawamura Minato, Bungakukai, March 1989, 269–70. [Translated title in parentheses.]
35. Duus, Twentieth Century, ix. 36. US House of Representatives, Committee on Ways and Means, Background Material and Data on Programs within the Jurisdiction of the Committee on Ways and Means (Washington, D.C.: US Government Printing Office, 1989), 570.
37. Gayatri Gopinath, “Homo-economics: Misreading Lesbians in a Transnational Frame” (Department of Women and Gender Studies, University of California, Davis, n.d.).
38. Miriam Skidmore, “Philosophy and the Mind-Body Split” (unpublished ms., Department of Philosophy, University of California, Riverside, n.d.).
39. Miriam Skidmore, Philosophy and the Mind-Body Split (Place: Publisher, forthcoming).

Author-Date System (i.e., SOCIAL SCIENCE style)
Works are cited in the text by the author’s last name and the publication date. Page citations are separated from the publication date by a colon. Do not use “p.” in front of page numbers. Endnotes are used for commentary only.

Text cite examples:

Jones (1998: 52) argues that . . .
Others demonstrate that posthumous celebrity is its own reward (see Cleveland et al. 1992).
Cleveland et al. (1992) demonstrate that posthumous celebrity is its own reward.
Octavio Paz (1981 [1950]) locates Mexican society on the brink of modernity.
For points of view even farther afield, see Peattie 1988, Yang-ji 1989, Chung 1992, Ong 1993, and Taylor in this issue.
[Note that when the work itself rather than the author is cited, the date is not enclosed in parentheses; also note that, for cross-references to articles within the same issue, the phrasing “in this issue” suffices as a reference to the work.]

Full bibliographic information is provided in a list of references at the end of the text. 

Note: Titles of books and articles are always “sentence-style” (only the first letter of the main title, the subtitle, and any proper nouns are capitalized). 

All foreign titles should appear with a translation. 
Reference list examples:

Book
Aronowitz, Stanley. 1992. The politics of identity: Class, culture, social movements. New York: Routledge.

Section of edited book
Ames, Julia. 1990. Motive and millennium. In Nation and narration, edited by Homi K. Bhabha. London: Routledge.

Journal
Fraser, Nancy, and Linda Gordon. 1994. A genealogy of dependency: Tracing a keyword of the U.S. welfare state. Signs 19: 309–36.

The references list, arranged alphabetically by author and then by date, oldest to most recent, exactly corresponds to the works cited; it is not a reading list. In-text citations of works by more than three authors give the surname of the first author only, followed by “et al.”; the reference-list entry names all of the authors, regardless of number. Works published in the same year by the same author are distinguished in citations and the reference list with the letters “a,” “b,” “c,” and so on. Works published in the same year by different authors with the same last name are distinguished in citations by the authors’ first initials. Strings of citations are arranged either alphabetically or chronologically. In citations of journal articles, the month or season is not required. As a courtesy to readers, who increasingly are locating articles online, issue numbers should be given if available.”

If a citation is given to an online work, an access date is required only if no publication date is provided. In online citations, “http://” does not precede URLs.


More text cite examples:
Aronowitz (1992) may dismiss the “industrial work ethic,” but he cannot dismiss Barlow’s concerns (1994a, 1994b), for they come somewhat after his. Fraser and Gordon (1994), not to mention Wood (1988), dispute . . .
. . . two works more often confused than consulted (J. Ames 1990; W. Ames 1990).
DeParle’s thesis (1993) owes nothing to Benjamin’s (1969) or to Derrida’s (1974).
But the “facts” contradict themselves (see U.S. House of Representatives 1989, secs. 3–7).

More reference list examples:

Abdulhadi, Rabab. 2003. Where is home? Fragmented lives, border crossings, and the politics of exile. Radical History Review, no. 86: 89–101. muse.jhu.edu/journals/radical_history_review/v086/86.1abdulhadi.html.
Ames, Will. 1990. Engendering the Anda(wo)man Islands. Bengali Review 16: 14–25.
Aronowitz, Stanley. 1992. The politics of identity: Class, culture, social movements. New York: Routledge.
Barlow, Tani E. 1994a. Theorizing woman: Funu, guojia, jiating. In Body, subject, and power in China, edited by Angela Zito and Tani E. Barlow. Chicago: University of Chicago Press.
———. 1994b. Politics and protocols of funu: (Un)making the national woman. In Engendering China: Women, culture, and the state, edited by Christina Gilmartin. Cambridge, Mass.: Harvard University Press.
Benjamin, Walter. 1969. Theses on the philosophy of history. In Illuminations: Essays and reflections, edited by Hannah Arendt and translated by Harry Zohn. New York: Schocken.
Brecher, Jeremy, and Tim Costello. 1991. Labor goes global. Z Magazine, January, 90; March, 88.
Chung, Byung-ho. 1992. Childcare politics: Life and power in Japanese day care centers. PhD diss., University of Illinois at Urbana-Champaign.
Cleveland, Grover, James Madison, Salmon P. Chase, and Woodrow Wilson. 1992. The really big money: How the presidency propelled three of us to the highest denominations, and how Chase here lucked out. Washington, D.C.: US Department of the Treasury.
DeParle, Jason. 1993. Whither on welfare: Even though they please Moynihan, Clinton’s actions are far from bold. New York Times, February 3.
Derrida, Jacques. 1974. Of grammatology, translated by Gayatri Chakravorty Spivak. Baltimore, Md.: Johns Hopkins University Press.
Fraser, Nancy, and Linda Gordon. 1994. A genealogy of dependency: Tracing a keyword of the U.S. welfare state. Signs 19: 309–36.
Gopinath, Gayatri. N.d. Homo-economics: Misreading lesbians in a transnational frame. Department of Gender and Women Studies, University of California, Davis.
Kloman, Harry. Introduction. The Gore Vidal Index. www.pitt.edu/~kloman/vidalframe.html (accessed July 27, 2003). [The official titles of websites are set in roman type, with headline style capitalization, per CMS16 8.186.]
Ong, Aihwa. 1993. Anthropology, China, and modernities: The geo-politics of cultural knowledge. Paper presented at the ASA Dicennial Conference, Oxford University, July 26–31.
Paz, Octavio. 1981 [1950]. El laberinto de la soledad (The labyrinth of solitude). Mexico City: Fondo de Cultura Económica.
Peattie, Mark R. 1988. The Japanese colonial empire, 1895–1945. In The Cambridge history of Japan, vol. 6, The twentieth century, edited by Peter Duus. New York: Cambridge University Press.
Pyatt, Timothy D., ed. 1996. Guide to African American documentary resources in North Carolina Charlottesville: University of Virginia Press. www.upress.virginia.edu/epub/pyatt/index.html.
Skidmore, Miriam. N.d. Philosophy and the mind-body split. Unpublished ms., Department of Philosophy, University of California, Riverside.
———. Forthcoming. Philosophy and the mind-body split. Place: Publisher.
Taguieff, Pierre André. 1985. L'Identité Française et ses ennemis: Le Traitement de l'immigration dans le national-racisme français contemporain (French identity and its enemies: The treatment of immigration in contemporary French national racism). L'Homme et la société (Man and society) 77, no. 8: 169–200.
US House of Representatives, Committee on Ways and Means. 1989. Background material and data on programs within the jurisdiction of the Committee on Ways and Means. Washington, D.C.: US Government Printing Office.
Vazquez, Jay. 1995. Interview by the author. Fairfax County, Va., February 20.
Wood, Ellen Meiksins. 1988. Capitalism and human emancipation. New Left Review, no. 167 (January–February): 1–20.
Yang-ji, Lee. 1989. “Zainichi bungaku” o koete (Beyond “resident literature”). Interview by Kawamura Minato, Bungakukai, March, 269–70.


ELLIPSES. See also CAPITALIZATION

Distinguish between ellipses within and between sentences. Three dots indicate an ellipsis within a sentence or fragment; a period plus three dots indicates an ellipsis between grammatically complete sentences, even when the end of the first sentence in the original source has been omitted. In general, ellipses are not used before a quotation (whether or not it begins with a grammatically complete sentence) or after a quotation (if it ends with a grammatically complete sentence), unless the ellipses serve a definite purpose. See CMS16 13.48–56– for more detailed guidelines on the use of ellipses.


EMPHASIS

Emphasis is best achieved through syntax. Italic type should be leaned on only occasionally, in brief phrases. Bold type is never used for emphasis.


EPIGRAPHS

The attribution includes the author’s name and the title of the work. Full bibliographic information is not required, because the epigraph is not part of the text. A note callout should never follow the epigraph or the epigraph’s source.

As obstacles to its efficacy multiply, the state increasingly sustains collective identity through theatrical displays of punishment and revenge against those elements that threaten to signify its inefficacy. . . . The welfare class thus becomes a permanent demonstration project in the theatricality of power.
William Connolly, Identity/Difference

Its exact location is problematical; the awkward fact is, Borderland can apparently be found by heading for the ruins of just about any large twentieth century city. This reporter found it in the rubble of Detroit.
Terri Windling, Life on the Border


EXTRACTS. See also CAPITALIZATION and ELLIPSES

Prose quotations longer than 400 characters and spaces and verse quotations longer than two manuscript lines are set off from the surrounding text. Sic, used sparingly, is inserted in brackets after a misspelling or an odd usage and, for visibility’s sake, italicized. In a verse quotation, an omitted line is indicated by a line of em-spaced dots equal in length to the previous line.

The author’s conclusions are unambiguous:
The student members of this coalition are thinking transnationally and acting multilocally. . . . political revolutionar[ies] who joined this coalition, while constantly aware of the global context of [their] actions, used . . . local knowledge of conditions in El Salvador and . . . the workings of the sanctuary movement in Berkeley to shape the specific content of the caravan’s supplies, with an eye toward the transformation of national politics in El Salvador and the constitution of a civil society there. (Smith 1994: 27)

Laborer-poet Pak No-hae is compelled to write in bitter earnest
                    how nice it’d be
To have occasional breaks outdoors
· · · · · · · · · · · · · · · · · · · · · · · · · · · · ·
We walk inside the district office.3

Whether a quotation in a non-English language requires translation depends on the contributor’s assessment of the reader’s familiarity with that language. If a translation is considered necessary, it follows the original in brackets. Conversely, if the quotation is taken from a translation, the original may follow it in brackets.

Europaeus interpratur hic quendam locum Confutii, qui maxime est apud eos autoritatis et sanctitatis, qui quingentos ante Christum natum annos floruit, et multa optime scripsit. . . .

[The European interprets here a certain position of Confutius, possessed of special authority and sanctity, who flourished 500 years before the birth of Christ and wrote many things very well. . . .]5

Orthography should remain faithful to the original passage being excerpted, although some liberties may be taken with regard to punctuation for the sake of clarity (e.g., with originals that follow British conventions).


FIGURES

Whether figures are cited explicitly in the text depends on the context in which they are used. Whether a figure has a caption depends on the need for a descriptive caption, for source information, and for a credit line. When a figure is called out in the text, it follows the following forms:

. . . a map bounds the site (see fig. 1).
Figure 2 demonstrates . . . 
In figure 1 the photographer . . . 


HEADS

“Introduction” is not allowed as a head at the beginning of an article, because it’s implicit that the text at the beginning of an article is introductory.

Heads are unnumbered.


INCLUSIVE LANGUAGE
Avoid sexist language and terms that are gender specific (chairman, mankind, etc.). Never allow the form s/he. State both pronouns—he or she/him or her/his or her—or recast the sentence in the plural. Avoid alternating the use of masculine and feminine pronouns in an article.


INITIALS. See ABBREVIATIONS


IRONY

Irony, like emphasis, is best achieved structurally. Quotation marks may be used, but overuse of them diminishes their effect and clutters the text.


LISTS

Short lists are run into the surrounding text and indicated with arabic numerals in parentheses. (In simple series of elements with little or no punctuation, the numbers may be omitted.) Long lists, or lists of elements comprising whole sentences, are set off from the surrounding text and indicated with numerals followed by periods.

Under the auspices of antipimping laws, local authorities have punished (1) managers hired by prostitutes to arrange their appointments and studio space; (2) boyfriends, girlfriends, or husbands with whom prostitutes share their income and living quarters; and (3) hotel managers who rent prostitutes rooms in which to work.
The “profile of a functional family system” is thus a mechanical model, whose inventor proposes the following characteristics:
1.	The family is a survival and growth unit.
2.	The family is the soil that provides the emotional needs of its members. These needs include a balance between autonomy and dependency and social and sexual training.
3.	A healthy family provides the growth and development of each member, including the parents.
4.	The family is the place where self-esteem is attained.



MOVIES
In text, the first mention of a movie is styled as follows:

The next major biopic was the award-winning Gandhi (dir. Richard Attenborough; 1982). 


NON-ENGLISH TERMS IN ITALICS

Non-English terms are not italicized if they are listed in the eleventh edition of Webster’s Collegiate Dictionary. Terms not in Webster’s 11 should be italicized and provided with definitions in parentheses following their first use. Such terms should remain italicized on subsequent appearances throughout the essay.


NUMBERS. See also DATES AND TIMES, DOCUMENTATION, and LISTS

Cardinal and ordinal numbers from one to ninety-nine (and such numbers followed by hundred and thousand), any number at the beginning of a sentence, and common fractions are spelled out. Common fractions are hyphenated as well.
no fewer than six of the eight victims
no more than fifty-two hundred gallons
One hundred eighty-seven people were put to death there during the twenty-third century BC.
at least two-thirds of the electorate
fully thirty-eight thousand citizens

Numbers applicable to the same category, however, are treated alike in the same context.
no fewer than 6 of the 113 victims
Almost twice as many people voted Republican in the 115th precinct as in the 23rd.

Numbers that express decimal quantities, dollar amounts, and percentages are written as figures.
an average of 2.6 years
more than $56, or 8 percent of the petty cash
a decline of $0.30 per share
For very large numbers, a combination of figure and word is used.
there were 2 million ballots cast
the population will top 25 billion
now estimated at 1.1 billion inhabitants

Inclusive page numbers are given as follows (per CMS16 9.60):

1–2, 3–11, 74–75, 100–103, 104–9, 112–15, 414–532, 505–16, 600–612, 1499–1501

Roman numerals are used in the pagination of preliminary matter in books, in family names and the names of monarchs and other leaders in a succession, in the names of world wars, in legal instruments, and in the titles of certain sequels.
On page iii Bentsen sets out his agenda.
Neither John D. Rockefeller IV, Elizabeth II, nor John Paul II was born before World War I.
Yet Title XII was meant to rectify not only inequities but iniquities.

Most critics consider The Godfather, Part II a better movie than Jaws 2. [Follow the usage in the original work, per CMS16, 9.44.]

Arabic numerals are used for the parts of books.
In part 2, chapter 2, of volume 11 of the Collected Works, our assumptions are overturned.


POSSESSIVES

The possessive of nouns ending with the letter s are formed by adding an apostrophe and an s.

Kansas’s weather
Burns’s poetry
Camus’s novels
Descartes’s philosophy
Euripides’s plays
Demosthenes’s orations
Jesus’s name
Moses’s direction


QUOTATIONS. See EXTRACTS


SPELLING AND TERMS

Follow Merriam-Webster’s Collegiate Dictionary, 11th ed. (W11), and Webster’s Third New International Dictionary for the spelling of words in American English. If more than one spelling is provided in the dictionary, follow the first form given (e.g., use judgment, rather than judgement; use focused, rather than focussed). Common foreign terms are set in roman type. (Common foreign terms are defined as those with main entries in W11.)

Prefixes are hyphenated before numerals and proper nouns;  otherwise, prefixes are generally not hyphenated before words; refer to W11 or CMS16, 7.85 for guidance. Temporary compound adjectives are hyphenated before the noun to avoid ambiguity but are left open after the noun. Non-English phrases used as modifiers are open in any position, unless hyphenated in the original.

Put neologisms within quotation marks at first use.

A term referred to as the term itself is italicized.
In the twentieth century socialism has acquired many meanings.
The word hermeneutics is the most overused term in recent monographs.
The term lyricism was misused in Smith’s book review.

Please note the following preferred spellings and forms:
African Americans; African American culture
al-Qaeda
Anglo-American
Asian Americans; Asian American community
black
burqa
civil rights movement
Cold War; post–Cold War era
communism; Communist Party; Communists; the party; a communist agenda
democracy; Democratic Party; Democrats; the party
fascism; Fascist Party; Fascists; the party; a fascist worldview
Ground Zero
Impressionism
[bookmark: _GoBack]Internet
the Left; the New Left; the ideological and popular Lefts; on the left; leftist; left-wing press
Marxism; Marxism-Leninism; non-Marxist or -Marxian
nation-state
Osama bin Laden
postmodernism, poststructuralism
pro-choice, pro-life
republicanism; Republican Party; Republicans; the party
socialism; Socialist Party; Socialists; the party
socioeconomic
Southeast Asia; Chicago’s South Side; southeastern Northern Ireland
Third World; Third World poverty
United States; US policy
website; web browser; web page
the West; Western Europe, -pean; Western sensibilities
white
World Trade Center [thereafter WTC]
World War II or Second World War


TRANSLATIONS. See also DOCUMENTATION and EXTRACTS
When an original non-English title and its translation appear together in the text, the first version (whether original or translation) takes the form of an original title, and the second version is always enclosed in parentheses and treated like a bona fide title (whether or not the work represents a published translation) with title capitalization appropriate to the language.
I read Mi nombre es Roberto (My Name Is Roberto) in 1989.
I read My Name Is Roberto (Mi nombre es Roberto) in 1989.
Rubén Darío’s poem “Azul” (“Blue”) is one of my favorites.
Rubén Darío’s poem “Blue” (“Azul”) is one of my favorites.

Isolated non-English words and phrases rendered into English also appear in parentheses, not in brackets.
assimilating them to the bunmei (civilization)
because of their hajichi (hand tattoos)
assimilating them to the civilization (bunmei)
because of their hand tattoos (hajichi)
